
Student is observed using tobacco or vaping products

Administrative Procedure 162 Appendix A

TOBACCO AND VAPING FLOWCHART

Principal or designate determines length of suspension.

first offense

1 day in-school 

suspension

(within one school year)

second offense

1 day out-of-school

(within one school year)

Staff member reports the incident to the principal.

Promptly report the 

circumstance and 

action taken to the 

parent/guardian

Notify 

Superintendent of 

Education

Maintain a record of 

the suspension

Refer to the section 

154 & 155 of The 

Education Act

Promptly report the 

circumstance and 

action taken to the 

parent/guardian

third offense

3 days out-of-school

(within one school year)
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