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Tier I 
Monthly Attendance Monitoring 

Review Attendance Report 
(Month end)

If previously identified as yellow or 
red for absenteeism

Students identified with >10% (yellow) 
or >20% absent (red) during that month

Begin Tier I Strategies  
Record on Form 340-1 

(Attendance Monitoring 
Checklist)

Begin Tier II Strategies 
Update Form 340-1 

(Attendance Monitoring 
Checklist)

Newly Identified Student @ >10% 
or >20%



Tier II 
Chronic Absenteeism

Student’s previously identified @ >10% 
Form 340-1 (Attendance Monitoring 

Checklist) was previously started

No immediate 
response required

*Keep Form 340-1 on
record*

Continue Tier II 
Strategies

Form 340-1
(Attendance 
Monitoring)

Was the student absenteeism @ 
>10%  in consecutive months?

Yes No



Tier III
Severely Chronic Absenteeism 

Student identified at >20% over 3 or more 
consecutive months

Review & Continue with Form 340-1
Attendance Monitoring Checklist

Complete Form 340-2 
(Attendance Contact 

Documentation Form)

Complete Tier 1 and Tier 2 Interventions 
Inform Superintendent of Schools

 (Local Attendance Counsellor)
Determine if meeting with Attendance 

Counsellor is necessary

Monitor for Improvement 

(School RTI Team)

No Improvement 
Implement:

Tier 3 Interventions (Form 
340-1)

Consider possible course 
reductions

Refer to Sections 4 & 5 of 
AP 340

Education Act – 4 days absent (unexplained 
during the month)

Monitor for Improvement 

No Yes

Initiate Tier I and 
Tier II Interventions 

with Step #11 

(Form 340-1)

Refer to
AP 340 

Sections 4 & 5
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